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ADVANCE FROM CASH IMPREST
[bookmark: _GoBack]
Director Sir / In-charge,
Muster Roll/Page Number: ____________________
(Amount in Rupees - No.): ____________________
An advance amount of Rs. ______________ has been sanctioned by the Director / I/c... Sl.No. _______________ towards ______________ of Sanction Register/F.No. ______________ (Rupees ______________ only).
This amount may please be paid to me / Dr/Sh/Ms. __________________ on my behalf. The above advance will be adjusted within three days from the date of drawl of advance from Cashier.
Date: ____________________
Signature: ____________________
Name: ____________________
Designation: ____________________
Please pay advance of Rs. ______________ only to Dr/Sh/Ms. __________________ from Cash imprest.
Cashier
Drawing and Disbursing Officer (DDO)
Received Rs. ______________ (Rupees ______________ only) from Cashier.
Date: ____________________
Entry has been made at Page No. ______________ of Petty Cash Book.
Cashier
Signature: ____________________
Name: ____________________
Designation: ____________________
Adjustment of advance received on dated ____________________ has been received.

Cashier
